[XX/XX/XXXX]
Dear [Manager's name]
Provision of effective and supportive professional supervision

I am writing to request that, in accordance with the Authority’s supervision policy,

 and as required by the GSCC Code of Practice for Employers of Social Care Workers Para

 3, I have access to regular, time protected, professional supervision.

The Authority’s supervision policy states [quote, stating all social worke rs must have regular professional supervision].

Government policy, independent inquiries, research and the collective bodies for

 social care employers have all made clear the importance of such supervision to those

 who use services, and to those like myself who provide them.

Whilst I appreciate the workload pressures that both of us are under, I am writing

 to request that, in accordance with good practice and the Authority’s procedure, we

 meet formally to ensure regular, planned, time protected supervision takes place which

 can provide the support I need, give time for reflection on my practice, provide an

 opportunity to discuss professional judgements and workload pressures, consider

 Authority policy and draw your attention to any concerns I may have. Such meetings

 will also provide a positive opportunity for you to discuss my work, help develop my skills, and respond to any concerns I may raise.

I would appreciate it therefore if you would confirm an early date at which we can

 agree an agenda and commence these supervision meetings in accordance with

 Authority policy.

Yours sincerely

